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FORM P2: SITE PLAN ADMINISTRATIVE — Development Facilitation Team (DFT) as of 12/25/2022

SITE PLAN ADMINISTRATIVE — DFT

A Single PDF file of the complete application including all documents being submitted must be emailed
to PLNDRS@cabg.gov. Zipped files or those over 9 MB cannot be delivered via email, in which case the
PDF must be provided to City Staff using other online resources such as Dropbox or FTP. The PDF shall
be organized in the number order below. Divide the PDF with a title sheet for each of the three
documentation sections in bold below.

SITE PLAN DOCUMENTATION

______ 1) DFT Application form completed, signed, and dated

____2) Form P2 with all the submittal items checked/marked

____3) Form SP with signatures from Hydrology, Transportation, and ABCWUA
_____4) Zone Atlas map with the entire site clearly outlined and labeled

_____5)Site Plan and related drawings (include a Site Plan key of the sheets submitted)

6) Copy of the original approved Site Plan or Master Development Plan (for amendments to or
Extensions of the Site Plan)

7) Infrastructure List, if required for building of public infrastructure

_____8) Sensitive Lands Site Analysis for new site design in accordance with IDO Section 5-2(C) (The
Sensitive Lands Site Analysis form can be obtained online at):
https://documents.cabg.gov/planning/development-review-
board/Sensitive lands analysis form.pdf

______9) Responses to climatic and geographic responsive design considerations (Recommended to
promote sustainability, but not required. The Climatic and Geographic Responsiveness form can
be obtained online at): https://documents.cabg.gov/planning/IDO/SubmittalFormI|DO5-
2(D)ClimaticGeographic_Responsiveness.pdf

SUPPORTIVE DOCUMENTATION
10) Completed Site Plan Checklist
11) Letter of authorization from the property owner if application is submitted by an agent

12) Justification letter describing and justifying the request per the criteria in IDO Section 16-6-
5(G)(3)

13) Explanation and justification of requested deviations, if any, in accordance with IDO Section 14-
16-6-4(P). Note: If requesting more than allowed by deviation, a Variance — ZHE or Waiver —-DHO
will be required, as applicable

14) Sites 5 acres or greater: Archaeological Certificate in accordance with IDO Section 14-16-6-5(A)
(not required for Extension)
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15) Landfill disclosure statement per IDO Section 14-16-6-4(S)(5)(d)(2)(d) if site is within a
designated landfill buffer zone

16) Architectural Review Committee approval letter if the site is located within a Master
Development Plan area or a Framework Plan area

PUBLIC NOTICE DOCUMENTATION
17) Sign Posting Agreement

18) Proof of a Pre-Submittal Neighborhood Meeting per IDO 6-4(C)(1)(b) for new building or
multiple new buildings that include a total of more than 100 multi-family residential dwelling
units or more than 50,000 square feet of non-residential development

___ Office of Neighborhood Coordination neighborhood meeting inquiry response

___Proof of email with read receipt OR Certified Letter offering meeting to applicable
associations

___Completed neighborhood meeting request form(s)
___If a meeting was requested or held, copy of sign-in sheet and meeting notes

19) Required Content of Notice at Submittal per IDO Section 14-16-6-4(K)(1) (not required for an
extension)

___ Office of Neighborhood Coordination notice inquiry response

___Completed notification form(s), proof of additional information provided in accordance with
IDO Section 6-4(K)(1)(b)

___ Proof of emailed notice to affected Neighborhood Association representatives

Effective 1/31/2024
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FINAL SIGN-OFF FOR MASTER DEVELOPMENT PLANS AND SITE PLANS - EPC

A Single PDF file of the complete application including all documents being submitted must be emailed
to PLNDRS@cabg.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered
via email, in which case the PDF must be provided to City Staff using other online resources such as
Dropbox or FTP. The PDF shall be organized in the number order below.

______ 1) DFT Application form completed, signed, and dated

_____2) Form P2 with all the submittal items checked/marked

_____3)Zone Atlas map with the entire site clearly outlined and labeled

_____4) Site Plan and related drawings

_____5)Infrastructure List, if require

_____6) Copy of EPC Notice of Decision and letter explaining how each EPC condition has been met
_____7) Letter of authorization from the property owner if application is submitted by an agent
_____ 8)Solid Waste Department signature on Site Plan

9) Signed Form DRWS Drainage Report, Grading and Drainage Plan, and Water & Sewer Availability
Statement filing information

10) Approved Grading and Drainage Plan

11) Copy of Site Plan with Fire Marshal’s stamp, i.e. “Fire 1” plan (not required for Master
Development Plans)

Effective 1/31/2024
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