
TITLE 

PERSONNEL RULES AND REGULATIONS 
CHAPTER 3
CONDITIONS OF EMPLOYMENT

PART 3

PROBATIONARY EMPLOYMENT
1.
ISSUING AGENCY: The Human Resources Department.

2.
SCOPE: These rules have general applicability to all prospective and current employees, classified and unclassified, including but not limited to interns, volunteers, and seasonal employees.

3.
STATUTORY AUTHORITY: [RESERVED]

4.
DURATION: Until revoked.

5.
EFFECTIVE DATE: [RESERVED]

6. 
OBJECTIVE: [RESERVED]

7.
RESPONSIBILITY FOR ADMINSTRATION:  [RESERVED]

8.
DEFINITIONS: [RESERVED]  
9.
PROBATIONARY PERIOD.  As a condition of employment, classified employees must serve a probationary period.  An employee serving a probationary period does not have a legitimate entitlement to continued employment and may be terminated for any or no reason.  A probationary period shall be utilized by the supervisor to closely evaluate the employee’s work to provide guidance and direction to the employee to achieve satisfactory performance in their new position.  
A.
For police officers, Fire Fighters, and correction officers, the probationary period shall be twelve (12) months immediately following the original appointment date or from the date of graduation from the police academy or fire academy, whichever is later, whether or not such appointee has been previously employed by the city.  
B.
The probationary period for all other classified employees shall be for a period of six (6) months immediately following the original classified appointment date.  
C.
However, if a non-public safety employee that has completed probation accepts a new position that requires the carrying of a weapon the employee will be required to satisfactorily complete a twelve (12) month evaluation period.  If the employee does not successfully complete the evaluation period the employee will be placed in a comparable position for which they qualify.  
D.
At any time during the probationary period an employee may be dismissed for any reason, which is not prohibited by law.  
                    (1)     The respective department director will document the completion of the probationary period by submitting a personnel action form and a performance evaluation.  
                    (2)     Failure to submit the personnel action form shall constitute dismissal of the employee. 
E.
Upon the supervisor’s recommendation, the department director may extend the probationary period, one time, for up to a maximum of sixty (60) days.  
F.
An employee serving in a probationary period is not entitled to certain rights and benefits as provided for in other sections of the Personnel Rules and Regulations.
History

Enacted February 1, 2001; reformatted ____, 2014.
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